SkullSpace Monthly Cleaning Report

	
Tasks
	(week 1)
	(week 2)
	(week 3)
	(week 4)

	Vacuum lounge
	
	
	
	

	Sweep hallway
	
	
	
	

	Wipe down appliances
	
	
	
	

	Put out clean towels
	
	
	
	

	Take out garbage 

(to Seccuris’ bin)
	
	
	
	

	Clean lounge 

(wash surfaces, clean garbage)
	
	
	
	

	Clean washrooms 

(toilets, urinal, sinks, floors)
	
	
	
	

	Wash hallway floors
	
	
	
	

	Bag the cans for eventual recycling
	​
	
	
	


